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PDPM INDIAN INSTITUTE OF INFORMATION TECHNOLOGY, 
DESIGN AND MANUFACTURING, JABALPUR

Dean RSPC Office











Date:
From: 

Name of PI  
:

Project No.
:
Department     :

To:
Dean, RSPC
PDPM IIITDMJ 
Sub: Request for closure of Project
The sponsored research / consultancy project No. ________________________ has been completed.  The date of completion was__________________________. In this context the following information may be noted (Please tick as applicable). 

1. The project completion report has been sent to the sponsoring agency.

2. Equipment/non-consumables including books and furniture purchased from this project grant have been transferred to Institute by getting approval from Sponsoring Agency and entered in central Stock register of Institute.
3. All advances (TA/Contingency etc) have been settled in the project.

4. No re-imbursement for any purchase / expenditure is pending.

In view of the above, the project may be closed with immediate effect and the final statement of account (UC & SE) be prepared.  Any balance may also be refunded to the sponsoring agency.  The information regarding excess expenditure, if any, may please be provided so that the sponsoring agency can be requested to send the additional amount.

Project Investigator

Encl: Form for issuing UC/SE & Closure of Project
Forward by HoD 

Approved/ Not Approved
Dean: RSPC
AR (F&A) ----------for Final Settlement & preparation of final UC & SE


